
A-62  DEATH OF A POLICE EMPLOYEE

Last Revised:

Date Issued: July 14, 2008

1. The purpose of this General Order is to establish duties and responsibilities in the
event of the death of a Police Department employee.

2. Notification:

Upon receiving information that a Department employee has died on duty, or when
the Department is notified initially of an off-duty death, the on-duty Field Operations
Supervisor shall notify the Chief of Police via the chain of command.  If police radio
transmission must be used, the name of the deceased person should not be
mentioned.

A. It shall be the responsibility of the Chief of Police or his designee to make the
proper next-of-kin notification.

1. Notification to the spouse or close relation shall be made in person
whenever possible.

a. In certain instances the Chief of Police may designate others to
make notification.  Whenever impractical due to distance or
lengthy time delays, the Chief may designate another law
enforcement agency to make immediate notification so that the
death is not learned through a premature media release.

2. Notification should also be made to the deceased person's parents and
any children by other marriages if known.

3. The person making the notification should be accompanied by the on-
call Police Chaplain.

4. The notification person should be briefed with as much information as is
available.

B. In cases where the person is still alive, but mortally wounded and taken to a
hospital, the on-duty supervisor shall dispatch an officer immediately to notify
the family and transport them to the hospital.  Do not wait to see if a condition
stabilizes or for the arrival of the Chief of Police or a Police Chaplain.

C. Once notification has been made, and while still with the family member, the
person who made notification may find it necessary or appropriate to:

1. Contact other family members as requested by the first family member
notified.

2. Assist in getting children help, care, and, if necessary, alternate lodging.

3. Arrange for someone to stay with notified family member after the
notification team leaves.
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4. Inform family members of Department personnel to contact if any needs
or questions develop.

5. Assist with transportation, if deemed necessary or appropriate.

D. Other notifications by Chief of Police or designee:

1. The City Manager.

2. The Mayor and other members of Council should be notified only after
appropriate family members have been notified.

3. Risk Management.

4. Personnel Department.

3. As soon as practical after learning of the death of an employee, the Division
Commander should appoint a Public Information Officer (PIO); as needed.

A. If necessary, the PIO should be at the scene of the incident to establish a
press area.

1. The press area should be close to, but not interfering with the scene
itself.

B. The PIO shall send the department employee's family copies of all
information which the Department releases to the media.

C. The PIO shall not release any identifying information about the deceased
person until positive confirmation is received by the notification team.  After
receiving such confirmation, the Public Information Officer is authorized to
release recent photographs and a complete biography of the deceased
person.

D. Information regarding donations and trust funds should be released by the
Public Information Officer.  All collected and donated funds for the family
members shall be directed to Redding Peace Officers Association (RPOA) or
a current trust fund established by RPOA, or any other appropriate employee
group which represents the employee, or as the family's wishes dictate.

4. Other Related Duties

A. The employee's Division Commander shall be responsible for collecting
Department-issued property and the employee's personal effects and
examining the contents before release to the family.

B. The employee's Division Commander shall assign one person as the liaison
between the family and the Department.  This person will be anyone
requested by the family or as appointed.  The Liaison Officer may request an
assistant to help accomplish his/her duties, to include assisting the Division
Commander with gathering the employee's personal effects and examining
the contents.
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1. Duties of the Liaison Officer are to assist the surviving family members
in obtaining information, documents, transportation needs, advising on
benefit information (see attached addendum), or any other assistance
deemed necessary.  Requesting Volunteers for tasks such as lawn
mowing or food preparation is encouraged.

2. If the employee's death results in an ongoing investigation, the liaison
should contact the family on a regular basis to update them on the
status of the investigation.  Contact should be made even when there is
nothing new to report.

C. The Chief of Police should notify all members of the Department via memo or
video of the circumstances surrounding the death.

Leonard F. Moty
Chief of Police

Supersedes Instruction 93-8


